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THE MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

VP of Operations

· Member of Executive Committee

· Appoint and supervise the below named department heads and ensure the smooth operation of each department.

· Recruit and enlist replacements or additions as needed. Recruit Help.

· Ensure that all of the below mentioned departments meet their operating budgets.

· Approve expenditures for these departments.
· Provide for the Safe, Secure and Clean operation of all of the property of the company.
· Act as or designate the Board’s liaison to the landlord of any property leased by the company.
· Manage Physical Plant Operations: all repairs, maintenance, storage security and landlord relations
· Represent the company in matters that involve any public authority, local or state, and the company’s compliance with any and all regulations pertaining to our occupancy of borrowed, rented or owned properties.
· Supervise and manage direct reports and their responsibilities; collect their monthly reports and report same to Executive Board

· Supervise the below named department heads and ensure the smooth operation of each department.  
· Approve expenditures for these department
Direct Reports

UP- Board of Trustees

DOWN  

· Director of Facilities
· Director of House/Production Operations
· Box Office and Online Sales Manager

· Concession Manager
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