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THE  MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

Director of Membership
· Member Board of Trustees

· Solicit New Members at every Orientation Meeting for each new Production

· Visit at least 4 rehearsals to re-solicit membership.  Hand out membership applications to each cast and crew member and their parents (for those under 18)

· Prepare and maintain all membership forms and documents.  Create new forms and documents as needed 

· Maintain a membership program that is consistent with the by-laws of the company.

· Recruit new members with an annual and/or ongoing membership drive to meet budgeted goals.

· Organize 2 semi-annual membership “informational” meetings.

· Organize 1 annual membership “election” meeting as outlined in the by-laws of the company.

· Provide for basic hospitality to the cast and crew of each production.

· Provide “sunshine” services to those members in need.

· Approve expenditures from the following budgets: Hospitality/Sunshine, Membership Expense.

· Maintain a database of crew, cast, volunteers, staff and members.

Direct Reports

UP- Board of Trustees

DOWN  

none
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