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THE MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

Artistic Director

· Executive Committee Member
· Submit, the slate of shows proposed by the “Artistic Play Selection Committee” for next season, with approximate costs, for approval of the Board of Trustees by June 30th, including all Musicals, Plays, Kidworks, Main Street Junior and other Shows that will be produced by Main Street Players 

· Recruit, qualify and appoint the “Resident Artistic Staff” (reading and selection committee) and hold regular meetings. 
· Appoint and supervise the below named department heads and ensure the smooth operation of each department.

· Recruit and contract the paid artistic staff for the operating season as outlined in the budget. Supervise the performance and contract compliance of each. Take corrective action if needed.

· Recruit and enlist volunteers, replacements or additions, as needed. Recruit Help.

· Ensure that all of the below mentioned departments meet their operating budgets.

· Approve expenditures for these departments.
· Is responsible to maintain all facilities, equipment and supplies entrusted to his/her department in a safe, clean and organized manner.
· Supervise all auditions and audition operations.  Supervise  Producers, Directors and Stage Managers to Ensure that all auditions are run as per company policy.   Ensure all auditions and call backs are properly staffed.
· Arrange for audition accompaniment for musical auditions.  
· Recruit, qualify and appoint Main Street Academy Staff
· Approve all Main Street Academy Ciriculum
· Supervise and manage direct reports and their responsibilities; collect their monthly reports and report same to Executive Board

· Supervise the below named department heads and ensure the smooth operation of each department.  
· Approve expenditures for these departments.
Direct Reports

UP- Board of Trustees

DOWN- Main Stage Production Staff: 

· Technical Director 
· Company Costumer 
· Master Carpenter
· Company Prop Master 
              - Non-Main Stage Production Staff
· Executive Producer, Kidworks

· Executive Producer Main Street Junior

· Executive Producer Main Street To Go

· Executive Producer Main Street Academy
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