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THE SAYREVILLE MAIN STREET PLAYER’S LTD.

JOB DESCRIPTION

Treasurer

· Corporate Officer

· Member of Executive Committee

· Chief enforcer of the fiscal policy and budgets of the company and chief steward of all company assets.

· Maintains all checking, savings and/or other financial records of the company in a manner consistent with normal financial/accounting methods.

· Provide monthly financial reports to the Board of Trustees.

· Provide semi-annual financial reports to the general membership.

· Ensure timely submission of any and all required reports to the federal, state or local authorities, e.g. tax returns, etc.

· Chief Steward of the companies “tax-exempt” status.

· Primary and mandatory check signer.

· Final and mandatory approver of all expenditures.

· Signatory of all contractual agreements.

· Secure Funding for Capital Improvements and Operating Capital

· All Banking Relationships

· Supervise and manage direct reports and their responsibilities; collect their monthly reports and report same to Executive Board

· Supervise the below named department heads and ensure the smooth operation of each department.

· Approve expenditures for these departments

Direct Reports
        UP- Board of Trustees
DOWN- Director of Development & Corporate Fundraising 

               Director of Membership

               Director, Fundraising and Special Events

               Director, Season Subscriptions and Group Sales

               Director, Special Programs and Rentals
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