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THE SAYREVILLE MAIN STREET PLAYER’S LTD.

JOB DESCRIPTION

President

· Chief corporate officer

· Member of Executive Committee

· Chair all Board meetings and maintain the order therein.

· Primary company representative in all forums (i.e., company figurehead, voice of the company)

· Set and carry out agenda for board meetings. Work with the secretary to coordinate and create the agenda.

· Ensure that the goals and objectives of the company are met.

· Maintain and manage the corporate calendar and timelines. Arbitrator in the event of Calendar conflicts
· Ensures that the Calendar and Scheduling of main stage, non-main stage and guest events allows for ample time to maintain the artistic integrity of main stage show and creates a positive Main Street experience for everyone involved in all Main Street Productions

· Supervise Main Stage Producers through budgeting process.  Report Main Stage Production profit/loss for each Production to the Board and Executive Committee
· Create a support atmosphere for other board members to carry out their board responsibilities

· Chief enforcer of company policy

· One of two secondary check signers

· Signatory of contractual agreements

· Perform an annual internal audit of the treasurer.

· Ex officio member of every committee
· Primary Local Government Liaison in the absence of the Director of Government Relations
· Supervise and manage direct reports and their responsibilities; collect their monthly reports and report same to Executive Board
· Supervise the below named department heads and ensure the smooth operation of each department.  
· Approve expenditures for these departments
Direct Reports

UP- Board of Trustees

Down – Director of Government Relations
              Director of Grants

              Tony Awards Chair

              Main Stage Producers

· Administrative Staff

· Legal Consultant

· Accountant
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