THE MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

Director of House/Production Operations
· Member of Board of Trustees
· Prepare and manage budget for all supplies needed for House Operations during Performances including all Usher, Concessions and Kitchen operations
· Schedule Staff to handle all functions for all performances including Ushers, House Manager (Board member in charge) Kitchen and Concessions Staff, House set-up, 50-50 ticket sales 

· Prepare the House for all Productions
· Set tables: tablecloths, table toppers, etc
· Assign tasks to all volunteers: ushers, concessions sales, concession operations, 50-50 sales
· Maintain Concessions Equipment
· Refrigerators
· Coffee Makers
· Kitchen equipment
· Maintain Inventory and order non-food supplies as needed

