THE MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

Director of Grants

· Member, Board of Trustees

· Research procedures for applying for Local, County, State, Federal Corporate and Philanthropic Grants

· Prepare budget for books, seminars and other training needed to become educated on how to successfully apply for and be awarded Grants

· Gather all necessary forms to apply for Grants

· Maintain accurate record of all Grants applications

· Assemble and maintain all necessary forms, reports and paperwork necessary for applying for he grants

· Identify timetables and dates for all Grants.  Ensure that all Grants are fully completed and submitted in plenty of time

· Report to Board of Trustees on status of all Grants applications 

