THE MAIN STREET PLAYER’S  LTD.

JOB DESCRIPTION

Director of Facilities

· Member of Board of Trustees
· Prepare and manage budget for all supplies needed for all maintenance, cleaning and repair projects
· Prepare the House for all Productions
· Clean floors
· Set tables and chairs
· Move all travel cases and storage materials out of the house and in to classrooms and then get them moved back in to the Theater on Saturday nights or Sunday afternoons
· Work with Production Staff to manage and maintain a running inventory of all storage facilities including the store rooms at the Theater, Kennedy Park and the Office/Senior Center.
· Maintain Theater Interior Physical Plant

· Repairs

· Maintain all facilities in clean, good working order

· Maintain storage areas and keep accurate inventories of props, set pieces, flats, building materials etc

· Maintain and control inventories of all assets

Lighting
Sound
· Ensure that bathrooms have adequate TP and paper towels for all performances

